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Collection Overview

Repository Wellesley College Archives

Creator Wellesley College. Business Manager.

Title Records of the Business Manager

Date[inclusive] 1928-1938

Extent 4.2 Linear feet; 8 file boxes, 2 legal file boxes, 1 half file box
Language English
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Scope and Contents note

Records of the Business Manager; during the administration of Charles Hodges; dating from 1928 to
1938. These records had been in storage. They consist of contracts, blueprints, correspondence, bids,
statistics, lists, balance sheets, photographs, writs, policies, forms, and leases. They came to the Archives
in three series of correspondence and subject files, each in alphabetical order, which covered parts of

the period from 1928-1938. The correspondence files were arranged al phabetically according to the
vendor, corporation, or individual addressed. They were combined into one series and rearranged into an
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alphabetical subject system to facilitate access to the material. Broad subject categories were given more
precise titles, but no new subject categories were created except for severa in the Lake Waban Laundry
series. Material concerning aspects of the power house appraisal which was in these files was removed
and incorporated in the power house appraisal series.

These records were concerned with the maintenance, development, and protection of the college physical
plant; insurance; equipment and other needs of academic departments; advice and assistance to faculty
and staff on personal financial matters; and the safety and housing of faculty and students. There was
extensive correspondence with Louist. Klauder, consulting engineer, whose responsibilities included
implementing architects plans for new structures and modifications of existing ones, concerning the
construction of Stone Davis Hall. Only that part of the Klauder correspondence which falls into the period
1928-38 was retained in this series. The rest was placed in the series containing the files of the Business
Manager from 1923-1928. There is other material of special interest concerning building watertight brick
structures and water proofing existing ones, the concert reproducer, Lake Waban Laundry, and campus
landscaping.
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Administrative | nformation

Publication I nfor mation
Wellesley College Archives
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Keywordsfor Searching Related Subjects

Corporate Name(s)
* Welledey College. Business Manager.
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Collection Inventory

List of Contents
Title Box Folder

Accidents: General 1933-1937

Accidents: Helen Jones 1929-1932

Accounting Systems 1929-1930
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Airplanes 1934
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Alumnae Association 1932-1933

Ants 1929

Applications for employment [A-W] 1931-1935

Assistant Treasurer [Evelyn A. Munroe] 1928-1938

Association of University and College Business n.d.

Officers 1932-1934

Automobiles: Genera 1929-1938, n.d.

Automobiles. Expenses 1928-1938

Automobiles. State regulations 1931-1935

Automobiles: Students 1934-1938

Automobiles: Taxis 1931-1935

Boston and Albany Railroad 1929-1937

Boston Gas Company 1929

Buildings: General 1928-1938, n.d.

Buildings: Appraisals [illustrated] 1931

Buildings: Appraisals [illustrated] 1931

Buildings: Appraisals 1932

Buildings: Appraisals 1933-1936

Buildings: Appraisals 1937

Buildings: Appraisals [annotated copy] 1937

Buildings: Alumnae Hall 1928-1936, n.d.

Buildings. Beebe 1933-1936

Buildings: Boston Club House 1932-1935

Buildings: Cazenove 1932

Buildings: Claflin 1932-1938

Buildings: Clinton 1933-1934

Buildings: Crofton 1937

Buildings: Faculty Group (Hallowell, Horton, Shepard) 1928-1938

Buildings: Faculty Group (Shepard): Construction 1929-1931

Buildings: Founders 1929-1932

Buildings: Green: General 1928-1935

Buildings: Green: Construction 1929-1931

Buildings: Hemenway Gym 1929

Buildings. Houghton Memorial Chapel 1929-1936

Buildings: Houghton Memorial Chapel: Organ 1937-1938

W W W W WWWWNDNDNDNDNDDNDNDNDNDNDDNDNDNDNDNDNPEP PP PP R P RPIRP PRI

- Page 4 -



Records of the Business Manager, 1928-1938: aguide. 9D.1928-1938

Buildings: Houghton Memorial Chapel: Norman Foss Organ 3
Company 1932-1936

Buildings: Leaks 1929-1938 3
Buildings: Maintenance: Report on Exterior Maintenance and 3

Weatherproofing on Nine Buildings at Wellesley College 1932-1933

Buildings: Munger 1931-1936

Buildings: Norumbega 1933

Buildings: Page School [includes nursery school] 1928-1934

Buildings: Pendleton 1934-1938

Buildings: Pomeroy 1932-1935

Buildings: Recreation Building 1937-1938

Buildings: Ridgeway 1932-1935

Buildings: Sage [Zoology]: Construction 1931-1932

Buildings: Severance 1933

Buildings: Simpson Infirmary 1932-1937

Buildings: Stone 1933-1935

Buildings: Stone-Davis: Construction 1928-1929

Buildings: Tower Court 1928-1938

Buildings: Tower Court Refrigeration Unit 1929-1930

Buildings: Washington and Little 1928-1937, n.d.

Buildings: Webster [18 Weston Rd.] 1932-1937

Business Manager's Office: General 1928-1938

Business Manager's Office: Consulting Engineers 1929-1933

Business Manager's Office: Custodian of Equipment 1932-1937

Business Manager's Office: Police 1928-1938

Business Manager's Office: Purchasing [includes summary] 1929-1938

Business Manager's Office: Superintendent of Buildings 1928-1938

Business Manager's Office: Superintendent of Buildings: Summer
Repairs 1928

DDA PAPRARARPRPRO OO W W W W

Business Manager's Office: Superintendent of Buildings: Summer 4
Repairs, Additions and I mprovements 1929
Business Manager's Office: Superintendent of Buildings: Summer 4
Repairs, Additions and Improvements 1930
Business Manager's Office: Superintendent of Buildings: Summer 5

Repairs, Additions and Improvements 1931
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Business Manager's Office: Superintendent of Grounds 1930-1935

(62

Business Manager's Office: Superintendent of Grounds: Boundary

Wallsn.d.

ol

Concert Reproducer [Boris Nagashev] 1933-1938, n.d.

Contracts (A-T) n.d.

Controller 1928-1938

Controller: Radiation [for distributing heating costs| 1929-1937

Controller: Rental Charges, tools and equipment 1930-1935

Costs of Jobs Analyzed 1932-1934

Curtiss, Frederick 1931-1936

Deans of Classes 1932-1936

Dean of Residence 1931-1936

Departments: Art 1932-1936

Departments: Astronomy 1932-1934

Departments: Chemistry 1932-1937

Departments: Economics 1937

Departments: English 1929-1934

Departments: French 1936

Departments: History 1933

Departments: Hygiene and Physical Education 1932-1938

Departments: Music 1932-1937

Departments: Physics 1929-1938

Departments: Psychology 1934-1936

Departments: Speech 1930-1933

Departments: Speech: Speech Recording Instrument 1933-1937

Departments: Zoology 1928-1934

Electrical Equipment 1928-1938, n.d.

Elevators 1929-1937

Employees: General 1928-1938

Employees: Abbe-Wiggin n.d.

Fire Protection 1928-1936

Fuel: Coal Distribution 1928-1932

Fuel: Coal Distribution 1932-1937

Fuel: Oil [includes Log Book (1928-1937)] 1928-1938

Golf Club [Nehoiden Golf Club] 1929-1938
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Hodges, Charles: Personal 1932-1938

Hunnewell, Walter 1937-1938

Insurance: General 1928-1938

Insurance: Alpha Kappa Chi 1936-1937

Insurance: Pension: Faculty 1928-1937

Insurance: Pension: Employees 1933-1937, n.d.

Pension and Insurance Fund Balance Sheets 1928-1937

Inventory 1931-1936

Klauder, Charles Z.: Architect 1928-1936

Klauder, Louis T.: Consulting Engineer 1928-1929

Lake Waban Laundry:

General 1929-1938

Lake Waban Laundry: Accountants: John Carruthers & Co. [includes
Balance Sheets (1934-1937) and Audit Report (1938)] 1934-1938

Lake Waban Laundry:

Accounting: Accounts Receivable 1932

Lake Waban Laundry:

Accounting: Weekly Figures 1931-1934

Lake Waban Laundry:
Brown 1929-1938

Advertising Consultant: Marion Hunter

Lake Waban Laundry:

Annual Report 1929

Lake Waban Laundry:

Appraisal 1932-1934

Lake Waban Laundry:

Budget Material 1931-1938

Lake Waban Laundry:

Equipment 1932-1938

Lake Waban Laundry:
Co. 1935-1937

Equipment: Autographic Register

CO| 00| 00| 00|

Lake Waban Laundry:
Benoit 1934-1935

Equipment: Flat-work Ironer: Al

Lake Waban Laundry:
Durkee 1933-1935

Equipment: Flat-work Ironer: Norman B.

Lake Waban Laundry:

Insurance 1932-1938

Lake Waban Laundry:

Prices 1937-1938

Lake Waban Laundry:

Power House Service 1932-1938

Lake Waban Laundry:

Reports: Damage and L oss 1934-1938

Lake Waban Laundry:

Rug cleaning 1932-1933

Lake Waban Laundry:

Summer Work 1933-1938

Leases; General 1930-1934

Leases: Birches 1928-1933
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Leases: Clinton 1929-1935

Leases: EIms 1930-1938

Leases: Harris 1929-1933

Leases: Older 1929-1931

Leases. Ridgeway 1930-1934

Leases: Webb 1925-1933

Leases: Webster 1936-1937

Lega Counsel: Paimer Dodge Barstow Wilkins & Davis (Storey

Thorndike Palmer & Dodge) 1928-1938

OO ©|lv|wV| |l v| v

Library 1932-1938

L osses 1932-1938

Map: Wellesley Campus and Village Square 1933

M assachusetts, Commonwealth of 1928-1933

Mosquitoes 1930-1936

Music Box, Inc. [public address systems] 1932-1933

National Recovery Act 1933-1935

Paint Factory Lot [Wood Estate] 1932-1933

Paint Factory Lot [Wood Estate]: gates 1932-1936

President: Ellen Pendleton 1928-1936

President: Mildred McAfee 1936-1938
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Real Estate 1928-1936

=
o

Sewer Department 1929-1936

[
o

Shurcliff, Arthur A. [Landscape Architect] 1928-1934

[
o

Societies 1928-1938

=
o

Student Activities: General 1929-1937

=
o

Wellesley College. Business Manager. Student Activities:
Float 1931-1934

=
o

Summer Conferences; General 1929-1938

10

Summer Conferences; Church Work 1929-1937

10

Swimming: Lake Waban 1933-1938, n.d.

10

Treasurer: James Dean 1928-1938

10

U.S. Government: Internal Revenue Service 1928-1938

10

Water Analysis 1929-1938

10

Welledley College: Administrative Organization 1932-1937

11

Wellesley, Town of: Schoolhouse Site 1931-1932

11
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Wellesley, Town of: General 1928-1938 11
Wellesley, Town of: Police Dept. 1928-1935 11
Wellesley, Town of: Right of Way 1928-1932 11
Wellesley, Town of: Skating 1929-1937 11
Wellesley, Town of: Water and Electric Light Department 1928-1938 11
Writs 1930-1938 11
Restricted Materials
Title Box Folder

Restricted: Employees. General 1929-1938
Conditions Gover ning Access note
Restricted.

Restricted: Employees: Lake Waban Laundry n.d.
Conditions Gover ning Access note
Restricted.

Restricted: Employees: Lamont, James 1929-1942
Conditions Gover ning Access note
Restricted.
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